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Washington State Department of

Services for the Blind


State Rehabilitation Council (SRC)
for the Department of Services for the Blind

Official Bylaws

Date originally adopted: April 27, 1996

Date last amended:  June 6, 2008
Date of this printing:  August 11, 2008
Article 1: Name

The name of this board shall be the Rehabilitation Council for the Department of Services for the Blind (RCW 74.18).

Article II: Purpose

This Rehabilitation Council is established to develop, analyze, make recommendations, and agree to state goals, the state plan, state policies, and state activities to insure that persons who are blind
 as defined in RCW 74.18.020(4) in the state of Washington receive the most effective and efficient services possible.  In addition, it is the purpose of this Council to provide direct public and consumer guidance to the Director of Services for the Blind.  It is also the purpose of this Council, where appropriate, to advise or report directly to the Governor, and to make recommendations to the State Legislature to promote efficient and effective services.  It is also the purpose of this Council to enhance services, and opportunities and rights of Washingtonians who are blind by working closely with other state councils, state agencies and state organizations whose programs may impact such services.  

Article III: Duties and Responsibilities

Section 1: The Rehabilitation Council shall officially meet at least quarterly with the Director of the Department; (RCW 74.18.080)

Section 2: The Rehabilitation Council shall, in partnership with the Department, review, analyze, develop, make recommendations, and agree to the department’s state plan, goals and activities, budget requests, permanent rules concerning services for the blind, and major policies which impact the quality or quantity of services for the blind (including order of selection); (RCW 74.18.090 & Federal Law)

Section 3: The Rehabilitation Council shall annually make recommendations to the governor and legislature on issues related to the Department, budget requests, other state agencies, or state laws which have a significant effect on the opportunities, services, or rights of blind citizens; (Federal Law)

Section 4: The Rehabilitation Council shall undertake annual reviews of the needs of blind citizens, the effectiveness of the services and priorities of the department to meet those needs, and measures that could be undertaken to improve the Department’s services; (Federal Law)

Section 5: To the extent feasible, the Rehabilitation Council shall review and analyze the effectiveness of and consumer satisfaction with​ the Department’s performance, including employment outcomes achieved by blind persons receiving services;

Section 6: The Rehabilitation Council shall advise and make recommendations to the governor on the criteria and qualifications pertinent to the selection of a director; (RCW 74.18.090)

Section 7: The Rehabilitation Council shall coordinate activities with other councils within the State, including the Statewide Independent Living Council, the Individuals with Disabilities Education Act advisory panel, the State Developmental Disabilities Council, the State mental health planning council, and the State Workforce Investment Board; 

Section 8: The Rehabilitation Council shall prepare and submit an annual report to the Governor and the Commissioner of Rehabilitation Services Administration on the status of vocational rehabilitation programs.  The report should be made available to the public; and (Federal Law)

Section 9: The Rehabilitation Council shall perform other functions, consistent with state and federal law, as the Council determines to be appropriate. 

Article IV: Membership

Section 1: Rights of Members: All members of the Rehabilitation Council shall have the right to vote, hold office and serve on committees. 

Section 2: Term Length: Members are appointed by the Governor for three year terms and may not serve in excess of two terms in succession.  The two-term limit does not apply to the Client Assistance Program (CAP) or the American Indian Vocational Rehabilitation Representative. 

Section 3: Composition ‑ State Requirements: The Council shall consist of the minimum number of voting members to meet the requirements of the rehabilitation council required under the federal Rehabilitation Act of 1973 as now or hereafter amended.  Rehabilitation council members shall be residents of the state of Washington.  The director of the department shall be an ex officio, nonvoting member.  (RCW 74.18.070)

Section 4: Composition ‑ Federal Requirements: To comply with Section 105 of the federal Rehabilitation Act as amended, the Rehabilitation Council shall be composed of the following:

A. One representative of the Statewide Independent Living Council established under section 705.

B. One representative of a parent training and information center established pursuant to section 682(a) of the Individuals with Disabilities Education Act.

C. One representative of the client assistance program established under section 112.

D. One qualified vocational rehabilitation counselor, with knowledge of and experience with vocational rehabilitation programs, who shall serve as an ex officio nonvoting member of the Council if the counselor is an employee of the designated State agency.

E. One representative of community rehabilitation program service providers.

F. Four representatives of business, industry, and labor.

G. One representative of a disability advocacy group representing individuals who are blind.

H. One representative of an individual who is blind and has multiple disabilities and has difficulty representing himself or herself or is unable due to disabilities to represent himself or herself.

I. Two current or former applicants for, or recipients of, vocational rehabilitation services.

J. One representative of the Director of a section 121 Native American vocational rehabilitation project.

K. One representative of the State educational agency responsible for the public education of students with disabilities 

L. One representative of the State workforce investment board.

M. The Director of the designated State unit shall be an ex officio, nonvoting member of the Council.

Section 5: Rehabilitation Council Policy on Composition:  The Rehabilitation Council strongly supports demographic and ethnic diversity among its members. 

Section 6: Public Identification and Representation: Members of the Council should not identify and/or represent a viewpoint, position or statement of policy or speak on behalf of the Council unless that viewpoint, position or statement of policy has been adopted by the Council, by majority vote in a regular or specially called meeting.

Section 7: Forfeiting Membership:  The Rehabilitation Council expects commitment and full participation on the part of its members.  A member may forfeit his or her position on the Council as a result of poor attendance.  If a member misses two out of three consecutive meetings, with or without an excuse, the member will be contacted by the Chair to discuss the reason(s) and remind the member of the Bylaws policy encouraging full participation.  If a member misses three out of four consecutive meetings with or without an excuse, the member will be contacted by the Chair to determine if the member is interested in retaining his/her membership.  If the member is no longer interested in serving on the Council, a letter will be generated to the Governor recommending that the member be replaced.  The Governor may also remove members for cause.  (RCW 74.18.070(3))

Section 8: No member of the Council shall cast a vote on any matter that would provide direct financial benefit to the member or otherwise give the appearance of a conflict of interest. 

Article V: Officers and Committees

Section 1: Chair and Vice‑Chair: The two officers of the Rehabilitation Council shall be the Chair and Vice‑Chair.  Each officer shall be elected for a term of one year or until a successor has been elected.  (RCW 74.18.080)  The election is held during the second quarterly meeting of the calendar year and the new officers shall assume their new positions at the conclusion of the meeting at which they are elected.  A Nominating Committee will be appointed a minimum of 30 days prior to the elections to identify at least one candidate who agrees to have their name placed in nomination for each office.  

Section 2: Duties of Officers: The Chair shall preside over all meetings of the Rehabilitation Council and the Executive Committee.  The Chair shall serve a leadership role in all activities of the Council.  The Chair shall appoint all committees other than the Executive Committee and shall be an ex-officio member of all committees.  The Vice‑Chair shall assume all of the responsibilities of the Chair during the absence of the Chair.  

Section 3: Committee Structure:

A. The Rehabilitation Council will operate in committee structure to carry out the Council's responsibilities under state and federal law.

B. All Council members will participate on at least one of the working committees identified in Sections 5, 6 and 7.  Each committee will be composed of a minimum of two Council members.  Each Committee shall welcome contributions from other Council members at any time.  The Chair shall have the discretion to make such working committee appointments or reappointments throughout the year as seem to be necessary to keep the Council running smoothly but a major reassignment of positions will be made at the conclusion of each year.  This annual committee reassignment process will commence following the first regular meeting attended by the new gubernatorial appointments and be completed within 30 days of this meeting.  The Chair should seek member preferences and the counsel of the Executive Committee, and is encouraged to take seniority into consideration when making these annual appointments.

C. Each committee will select a chairperson.  

D. Minutes of all subcommittee meetings will be recorded.

Section 4: Executive Committee:  The chairpersons from each of the three working committees together with the Chair of the Rehabilitation Council will serve on the Executive Committee.  The Executive Committee, along with the Council will develop recommendations to the Director of the Department.

Section 5: Operations Committee:  It is the purpose of the Operations Committee to develop and propose draft processes, policy, and procedure for Council activities.  

Section 6: Legislative Committee:  It is the purpose of the Legislative Committee to annually track legislation impacting policies, procedures and/or any part of service delivery by the Department of Services for the Blind; educate the blind community and the legislature on the impacts of such legislation; testify at hearings; and propose legislation to the Rehabilitation Council and the Department, when appropriate.

Section 7:  Membership/Outreach Committee:  It is the purpose of the Membership/Outreach Committee to recommend, recruit, and ensure a balanced make- up of the Council to the Governor and encourage involvement of persons with disabilities in activities of the Rehabilitation Council.  

Article VI: Meetings

Section 1: Scheduling of Meetings:

A. The time and place of all official quarterly meetings with the Director of the Department for the upcoming year will be set by the Council at the last quarterly meeting of the current calendar year.  If this is not possible, the Chair will schedule the meetings.  If made necessary by unforeseen circumstances any such meeting may be postponed by action of the Chair.

B. Additional special meetings of the Council may be convened by the Chair or by a petition of a majority of the Rehabilitation Council members.  

C. In the event that an emergency meeting becomes necessary, it will be convened by the Chair or Vice Chair.  Notice of such meeting will be given in a timely manner, as possible.

D. Meetings of the Rehabilitation Council will be scheduled in compliance with Chapter 42.30 RCW, the Open Public Meetings Act, and shall be open to the public.  (RCW 42.30)

Section 2: Public Notice of Meeting

A. Timely public notice shall be given to parties who have on file with the Director a written request to be notified of regular meetings.

B. In the event of a special meeting as provided for in Section 1B above, a written notice of such special meeting, stating the purpose of the meeting, shall be delivered and confirmed by telephone to each Rehabilitation Council member not less than 20 days prior to the time of the meeting.

Written notice shall also be sent not less than 20 days prior to the meeting to each local newspaper of general circulation, to any radio or television station that has filed a written request for such notices, and to parties who have on file with the Director a written request to be notified of meetings.  Business transacted at a special meeting will be limited to that stated in the notice of the meeting.  

Section 3: Preparations for Meeting: Copies of the agenda, relevant supplementary information, and minutes of the previous meeting will be mailed to each Rehabilitation Council member in advance of a regular or emergency meeting.  Information will be available to any interested citizen at the Director's office prior to the meeting.  A reasonable number of copies will be available at the meeting.  In addition, such information, when requested, will be mailed to any person.  

All such materials will be made available in Braille, Large Print and recorded on tape.

Section 4: Agenda

A. The Chair and Executive Assistant will develop agenda in conjunction with Executive Committee when possible.   

B. The agenda normally will follow this order of business:

1. Call to order and introductions

2. Minutes for approval

3. Special orders of business (includes rules adoption)

4. Unfinished business

5. New business

6. Public presentations 

7. Information items

8. Adjournment  

Section 5: Order and Conduct of Business

A. All meetings will be conducted in an orderly and business‑like manner following the order of business indicated in the agenda.  Any additions or changes in the prepared agenda may be requested at anytime during the meeting by the Director or a Rehabilitation Council member.  

B. Roberts Rules of Order, Newly Revised, will be used as a guide when necessary to assist in the orderly transaction of business. 

Limits on debate will be at the discretion of the Chair.  

Section 6: Location of Meeting

A. The meetings of the Rehabilitation Council will be held in a location that is readily accessible to the public and is disability barrier free.  

B. First preference will be given to locations at state or other public facilities and to those locations, facilities, or agencies that provide services to the blind.  It is important to guarantee that all state funds are spent in the most economically and fiscally responsible manner. 

Section 7: Voting

A. Votes on motions shall be by voice or, if questioned, by roll call.  

B. The Chair shall have the same opportunity to vote as the other Rehabilitation Council members.  

C. During elections of officers, voting shall be by simultaneous voice vote and the raising of the right hand.  

D. Accommodations will be made for any member who because of a disability has difficulty with any of these voting methods.

Section 8: Quorum:  A quorum shall consist of more than half of the total number of current members on the Rehabilitation Council.  

Section 9: Public Participation in Rehabilitation Council Meetings

A. The Rehabilitation Council invites and encourages public participation at its regular meetings.  Meeting notices for Council meetings are distributed 20 days prior to each meeting to inform interested people about the topics under discussion and to encourage participation.

B. Members of the public are able to participate in the discussions at Rehabilitation Council meetings with comments or questions.  The Chair of the Rehabilitation Council has the responsibility to conduct the meetings in a manner which effectively incorporates public participation and ensures that the business of the Rehabilitation Council is addressed in a reasonable fashion.  The Chair may use specific procedures at any meeting where they are necessary to ensure that those goals can be met.

C. The Rehabilitation Council would appreciate prior notice if any person or group would like to address a subject not included on the agenda for a particular meeting. This notice can be given to the Chair or the Director.  The person or group asking for the addition of the item to the agenda will be invited to make a three to five minute presentation to introduce the Rehabilitation Council to the issue.

D. The Council will accommodate special needs for interpreters for people who are deaf, are non‑verbal, or do not speak or understand English.  In order to ensure that assistance can be provided requests must be made to the Director or his/her designee at least ten days prior to the public meetings.

E. Minutes are made available upon request.  

Article VII: Expense Reimbursement for Council Members

Section 1: Normal Eligibility:  Rehabilitation Council members shall be eligible to receive reimbursement for travel expenses for the following activities:

A. All official Rehabilitation Council meetings.

B. Travel which may be incurred by one or more members for:

1. Providing counsel to the Director in developing, reviewing, and making recommendations on the Department's State Plan for Vocational Rehabilitation, budget requests, permanent rules, or other major policies impacting services for the blind;

2. Undertaking annual reviews with the Director of the needs of blind citizens, effectiveness of services and priorities of DSB to meet those needs, and measures that could be taken to improve the Department's services;

3. Making recommendations to the Governor and the legislature on issues related to DSB, other state agencies, or state laws which have a significant effect on opportunities, services, or rights of blind citizens;

4. Advising the Governor on the criteria and qualifications pertinent to the selection of the Director;

5. Participating in conferences, meetings or other special events sponsored by DSB.

C. Participation by one or more members on an in‑house committee or task force group called by the Director.

D. Other meetings or conferences deemed appropriate by the Director and Chair of the Council, which meet all of the following criteria.  The Chair and Executive Assistant will make the final decision after taking into consideration the cost of the trip, budget constraints, and existing travel rules and regulations.

1. The conference must be a unique and valuable opportunity which is directly related to an issue that is or will be before the Rehabilitation Council for its consideration;

2. The expertise, perspective, or background on a specific issue does not currently exist on the membership of the Council;

3. The primary purpose of the meeting must benefit the agency rather than the individual Council member.  

Section 2: Application for Special Eligibility:  Council members requesting attendance at other meetings or conferences as referenced in Section 1D of this Article should:

A. Submit written request to the Executive Assistant as far in advance as possible.  The Chair of the Council will receive a copy of the request.

B. The written request should state how the meeting meets the criteria listed in Section 1D subsection (a) through (c) above.

C. The Executive Assistant will consult with the Chair of the Council as to appropriateness of the request.

D. The Chair will render a decision in writing as soon as possible.  The Chair of the Council will receive a copy of the decision.  

Section 3: Conditions of Reimbursement

A. Council members are reimbursed for travel expenses under the same conditions as regular state employees.

B. Council members are reimbursed for subsistence and lodging expenses at state per diem rates.

Section 4: Discretion in Selecting Lodging:  When hotel accommodations are necessary, members will be prudent when incurring such expenses.

Article VIII: Amendments  

Those parts of these bylaws not quoted from existing state or federal law or regulations may be amended at any regular or special meeting of the Rehabilitation Council of the Department of Services for the Blind provided that the amendment is submitted in writing to the Rehabilitation Council's staff person at least 30 days prior to such meeting so it may be distributed to all members at least 20 days prior to such meeting.  A two-thirds majority vote of the members in attendance is required to pass an amendment.

Article IX: Conflict Resolution

In the event of conflict on the Council the Chair may extend debate so that everyone may be heard.  If it appears that consensus cannot be reached in a timely manner, the Chair will end debate and call for a vote.

� RCW 74.18.020(4) “Blind person” means a person who: (a) Has no vision or whose vision with corrective lenses is so limited that that individual requires alternative methods or skills to do efficiently those things that are ordinarily done with sight by individuals with normal vision; (b) has an eye condition of a progressive nature which may lead to blindness; or (c) is blind for the purposes of the business enterprise program as set forth in RCW 74.18.200 through 74.18.230 in accordance with requirements of the Randolph-Sheppard Act of 1936.
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